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INTERN POSTING

Position:	Intern	FLSA Status: Non Exempt	Job Status: PT Department:	SC Ag-in-the Classroom Fund (“AITC”)	Travel Required: Yes – Minimal       Job Location:	724 Knox Abbott Drive, Cayce S.C.	Reports To: Director of AITC


OVERVIEW
The South Carolina Farm Bureau Federation (“SCFB”) is a grassroots membership agricultural nonprofit organization. Nearly 100,000 members strong, it aims to promote the interest of agriculture in S.C. through education, outreach, leadership and legislative advocacy. Its mission is to promote agricultural interests in S.C. and optimize the lives of those involved in agriculture while being respectful of the needs and concerns of all citizens of the state. This position supports our mission by enhancing membership and leadership development functions and programs.  S.C. Ag-in-the Classroom Fund is a 501(c)(3) charitable nonprofit subsidiary of the SCFB and was created to promote awareness and recognition of the importance of the sources of our food and fiber.
JOB DESCRIPTION
We are currently seeking an intern who will serve in a support capacity for the Director, assisting with programs and administrative duties.  This includes but is not limited to assisting with: (i) workshop and professional development presentations, (ii) support of the “Monthly Book” program, (iii) support of the Mobile Learning Lab programming, (iv) assisting with social media output, (v) Photography support for all programs, and (vi) general administrative support.   This position will be a part-time position and as such will not include benefits and have scheduled hours of no more than 15 hours per week.  Travel or additional hours may be required, but only with approval from the Director.  This position reports to the Director of the S.C. Ag-in-the Classroom Fund and must be able to work independently as well as in a team environment. The intern must be flexible and a motivated self-starter who feels comfortable working with multi-tasking.  
JOB RESPONSIBILITIES
· Assist the Director with the planning and execution of teacher workshops and professional development for educators around the state.
· Provide support for the monthly book program by preparing materials, lesson plans, and assisting with the book mailings.
· Assist the Director with programming and preparation for the mobile learning lab.
· Provide support in scheduling, developing lesson plans, and logistics for the mobile learning lab.
· Assist with social media content creation, distribution, brand language as well as social media strategy.
· Provide support and assist with photography during events.
· Assist with mailings and other communications for AITC.
· Provide support and assist with other administrative duties as assigned.
MINIMUM QUALIFICATIONS
· Valid South Carolina driver’s license.
· Reliable transportation.
· High school diploma or equivalent.
PREFERRED SKILLS
· Ability to work independently and collaboratively with a team.
· Positive attitude and motivated.
· Ability to manage multiple tasks at one time, while being flexible to change.

COMPENSATION
· $15.00 per hour


OTHER INFORMATION
For more information about the South Carolina Farm Bureau Federation or S.C. Ag-in-the Classroom Fund, please visit our website at www.scfb.org. For a copy of this contract posting, go to www.scfb.org/about-us and click on job openings.

If interested in position, please submit a cover letter and resume by email to jobs@scfb.org or by mail to: 
S.C. Ag-in-the Classroom Fund
PO Box 754
Columbia, SC 29202-0754 Attn: Jill Hurst, Director
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